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IMooskeHHe 0 HIKOJBLHOM OHOIHOTEKE

1. OO0uwMe 1oJiIoKeHUs!

1.1.Hacrosimee Ilonoxenue paspaGorano Ha ocHoBe PenepanbHoro 3akoHa Poccuiickon
Genepauuu ot 29 nexabps 2012 r. Ne 273 -®3_«O06 obpasosanuu B Poccuiickon
denepannmy, 3akona «O 6ubnuoreuHoM aese», Ha ocHoBanuu [Ipukasa ot 1 mapra 2004
r. Ne 2/2 «O6 OCHOBHBIX HANpaBJIEHUAX COBEPLICHCTBOBAHMS JIEATEIbHOCTH OUbIMOTEKH
yupexaeHuid obiiero obpasosanusi P®», B COOTBETCTBUM C dI'OC, CanlluH, Ycraa
06pa3oBaTeNLHOTO yupexkienus; Ha ocHoBaHuu ®enepanbHoro 3akona Ne 114-03 «O
IPOTHBOJEHCTBHH JKCTPEMUCTCKON JEATENHOCTH», B COOTBETCTBMM €O crarbeil 13
3aKoHa O 3ampelleHHd MacCcOBOIO PAcIpOCTPAaHEHMS IKCTPEMHCTCKOW JIMTEpaTyphl;
denepanbHoro 3akona ot 29.12.2010 N 436-®3 (pex. ot 14.10.2014) "O 3awure nereit ot
MHPOPMAILMH, IPUYUHSIONIEH Bpe/] X 3/10POBbIO U PA3BUTHIO".

1.2. Bubnuoreka o0OecrneyuBaeT IpaBa YYaCTHUKOB 00pa3oBaTENILHOTO Mpolecca Ha
OecriaTHOE MOJIL30BaHKE OUOIMOTEYHO-UH(DOPMALIMOHHBIMU PECYPCAMM.

1.3. OGecrnie4eHHOCTH  OMOMHOTEKH  y4eOHBIMM, METOAMYECKMMHM U  CIPABOYHBIMU
JIOKYMEHTaMH YYUTBIBAETCS [IPH JIMIIEH3UPOBaHUHM 00111e00pa30BaTeIbHON OpraHU3alliH.

1.4. llenu OUONMOTEKHM COOTHOCATCS C LedsMH  oOpa3oBaTesibHOM — OpraHM3alUu:
dbopMupoBaHue 061l KyIbTYpbl IMYHOCTH 0OyUaroluxcs Ha ocHose ycBoeHuss PI'OC,
CO3JlaHM€e YCJIOBHM JUISI CTAHOBJIEHMSA JIMUHOCTH IIKOJBHUKOB, PACKPBITUS HX
VHIMBUIYANbHBIX CIOCOOHOCTEH, BOCIMTAHMS TPAXIAHCTBEHHOCTH, TPYAONIOOUS,
yBa)KEHHUS K IIpaBaM M cBo0O1aM 4yesioBeka, GOpMHpOBaHKE 30POBOr0 00pasa }KU3HH.

1.5. Bubnuoreka pYKOBOACTBYETCS B CBOEH JESATEIbHOCTH (eaepalbHbIMU 3aKOHAMHU,
ykazamMu U pacriopspkeHusiMd [lpe3ujenra P®, nmocTaHOBIEHHUSIMH W paclOpsKEHUAMH
[IpaButenbctBa P® ¥ MCIOJHUTENBHBIX OpraHoB cyObektoB PO, peleHusMu
COOTBETCTBYIOLIETO oprasa yTpaBlIeHUs o0Opa3zoBaHueM, YcraBom
o611eo0pa3oBaTebHOM Opranu3anui, HactosuM [losoxenueM.

1.6. JlesarensHOCTh OMOJIMOTEKM OCHOBBIBAETCS Ha IPUHLMIIAX JIEMOKpATHH, T'yMaHU3Ma,
OOIIEIOCTYIMTHOCTH, NMPUOPUTETa OO0IIeHYEeIOBEYECKUX LIEHHOCTEMN, IPa)K1aHCTBEHHOCTH,
CBOOOJIHOTO Pa3BUTHUSI JINUHOCTH.

1.7. TTopsiiok TMOJIb30BaHUS MUCTOYHHMKAMU HMH(OPMalLMH, IEpeYeHb OCHOBHBIX YCIYr H
YCIIOBUS WX  mpejpocraienus  onpenensitorcs  Ilomoxkenuem o Gubnuoreke
00111e06pazoBaTebHOro yupesxaeHus u [IpaBuinaMu nosib30BaHus OMOINOTEKOM.

1.8. OOpa3oBaTesibHasi OpraHu3aliys HeCeT OTBETCTBEHHOCTh 3a JOCTYIHOCTh U Ka4e€CTBO
OubMoTeYHO-NH()OPMALIMOHHOTO 00CTY)KMBaHUS OUOITHOTEKH.

19, Opranuzanusi  OOCNY)XMBaHUS  YYaCTHUKOB  00pa3oBaTebHOrO  Ipolecca
MPOW3BOJUTCS B  COOTBETCTBMM C  MpaBUJaMM  TEXHUKM  O€30MacHOCTH WU
NIPOTUBOTIOKAPHBIMH, CAHUTAPHO-TUTUEHUYECKUMHU TPEOOBAHUSIMHU.




2. OcHoBHBIE 3a/1a4H

S

21. OGecreyeHre Yy4YacTHHKaM  00pa30BaTe]bHOIO nmpouecca - 00y4aroIIMCS,
[eJarorueckuM paboTHHKAM, POAUTEIIAM 0Oy4aromuxes - J0CTyna K uHpOpMAaIUH, |
3HAHUAM, KYJIbTYPHBIM [IEHHOCTSIM MOCpeCTBOM MCITIOJIB30BaHUS

OUOIMOTEUHO-UHPOPMALIHOHHBIX PECYPCOB

2.2. BocrnuTaHue KyJbTYypHOIro M IpayIaHCKOTO caMOCO3HaHMs, MOMOLIL B COLMaIM3alliu
06y4alolerocs, pa3BUTHH €ro TBOPIECKOro noTeHIMaa.

2.3. ®dopMUpOBaHKE HABBIKOB HE3aBHCHUMOTO 6UGIHOTEYHOr0 MONb3oBarTens: O00y4eHHe
TIOMCKY, OTOOpY U KPUTHYECKOU OLICHKE UHpOpPMALMK B COOTBETCTBUH C TpeOOBaHUAMHU

d1rOC.

2.4. CoBeplIeHCTBOBAHHE TMPENOCTABIACMBIX OUOIMOTEKON YCIIyr Ha OCHOBE BHEIPCHMS
HOBBIX uH(GOPMaLMOHHbIX TEXHOJIOIMH 1 KOMITbIOTEpH3ALNH
6rO6IHOTEUHO-HH(POPMAITMOHHBIX MPOLECCOB, (dopmupoBaHue KOM(OPTHOU

GHOTMOTEYHOM CPeJIbl TPU yCIIOBUH KOMITHIOTEpHU3AliiK OUOTMOTEKH.
75 TlomonHeHHe W coxpaHeHue (poHNOB OHONIMOTEKH yueGHO-METOANYECKUMH ocoOUAMH,
OTBEUAIOIMM TPeOOBAaHUAM peau3alii HOBbIX dIroc.

3. OcnoBHbIe QYHKIINH

3.

—

. ®opmupyeT GoHI 6U6IMOTeYHO-NH(DOPMALIMOHHBIX PECypCOB  LIKOJIBL KOMILJIEKTY€ET
YHUBEpPCATbHBIA  (OHN y4eOHBIMH, XyI0KECTBECHHBIMHU, HAyIHBIMHU, CIIpaBOYHBIMH,
[1e[arOrMY€eCKIMH 1 HayYHO-TIOMYJISPHBIMU IOKyMCHTAaMHU Ha OyMaXKHBIX M JIEKTPOHHBIX
HocuTesix UHGOpMAIMK TOMONHSET (GOHN vHGOPMALIMOHHBIMU  pecypcamMu  CETH
Unreprer, 6asamm 1 OaHkaMM J@HHBIX JIpyruXx YUpEeIKACHUH U opraHu3auui;
OCYIIECTBJISIET pa3MellleHne, OPraHn3aluio 1 COXPAHHOCTh JIOKYMEHTOB GHONMOTEKH.

3.2. Opranuszyer W  BeIeT cnpaBOqH0—6M6ﬂnorpa(buqecm171 annapar:  Karajoru,
TeMaTHUeCKUe KapTOTEeKH, dJIeKTPOHHbIH KaTajor.

3.3.  OcyuecTBisieT muddepeHIMPOBAHHOE OUOIMOTEeUHO-HHPOPMAIIMOHHOE
obciyKrBaHHe 00yYaloIUXCs.

3.3.1. [IpenocTasisieT MHPOPMALMOHHBIC PECYpChl Ha pas3IMYHBIX HOCHTENAX Ha OCHOBE
W3ydeHHUs MX MHTEPECOB U MHPOPMALMOHHEIX noTpeOHOCTEM.

3.3.2.0pranuszyer oOy4deHHE HaBbIKaM He3aBUCUMOro OUOIMOTEYHOTO MoNb30BaTeNs’
uH(OpMaLKK, CONEHCTBYeT HHTErpalii KOMIUICKCA 3HAHMI, yMEHHl ¥ HABBIKOB PadOoThI
¢ KHUrOH 1 MHGbOPMaLMEN;

3.3.3. Opranu3yeT MaccOBbIe MEPONpUATHA, OpMEHTHPOBAHHbIE HA Pa3BUTHC obuieit u
YUTATENHLCKOW KYJIbTYpbl JMYHOCTH, OKa3bIBACT comeiicTBAe TIpM  OpraHu3aluy
BHEYPOUYHOM J€TEIbHOCTH, OpraHu3yeMoW B yCIOBUAX peajln3alii d1roc;

3.4. OcyuecTBiser 616 IMOTeuHO-HH(MOPMAILIMOHHOE  00CITyKMBAaHHE ne1arorunyeckux
pabOTHUKOB:

3.4.1. VIOBIeTBOpSIET 3aNpOChl, CBS3aHHbIE ¢ 00Y4EHUEM, BOCTTUTAHUEM H 3710pOBBEM JIETEW;

3.4.2. VI0BJIETBOPSAET 3alpoChl B 00IACTH MEAarornieckux MHHOBAIMIl ¥ HOBBIX TEXHOJIOTHH;

343. Co3naer GaHK mejarornyeckoil nudopmaluy Kak OCHOBbI e/IMHOM MHMOPMALIMOHHON
cyxGsl  00uIe00pa3oBaTeibHOH  OpraHu3allit, OCYILECTBNISIET ~ HAKOIJICHUE,
cUCTEMAaTH3aLMI0 HH(OPMALMU 110 TIPEAMETAM.

3.4.4. Crioco6CTBYeT POBE/ICHUIO 3aHATHH 110 (GopMHUpPOBAHHUIO “HQPOPMAIIIOHHON KYJIBTYPBI.

3.5. VIOBJETBOPSET 3ampochl MNojib3oBaTeneit 1 MHQOPMHUpPYET O HOBBIX MOCTYIUICHUAX B

6UO6IUOTEKY, B TOM YHCIIE CTIOCOOCTBYIOIIMX peaiu3alni d1roc;




. Koncynerupyer mno BompocaMm oOpraHu3aldd CEMEWHOro YTEeHHS, 3HAKOMHT C

/' uH(pOpMaIIKel 1Mo BOCITUTAHMIO JIETEM;
5.2, KoHcynbpTHpyeT 1o BOMpocaM yueOHBIX W3aHUi JUls 00yYaroIuXCs.
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4.0pranu3anus 1esiTeJIbHOCTH OGUOTHOTEKH

Hanuuue yxkommuiekroBanHo#M 6ubOnuotexu, peanusytouieid ®IOC.

CrpykTypa OubnoTeku: abOHEMEHT, KHUTOXpaHHIIKIIEe y4eOHOM TUTEPATYPHI.
bubanoreyHo-uHpOpMALIMOHHOE ~ OOCIY)KMBaHUE  OCYLIECTBIIAETCS B OCHOBE
OMOIMOTEYHO-UH(POPMALIMOHHBIX ~ PECYpcOB B COOTBETCTBMHM C  y4eOHBIM U
BOCIIUTATENIbHBIM IUIAHOM ILIKOJIBI, [pOorpaMMaMH, MpOeKTaMU M TUTAHOM paboThI
OMOIMOTEKHU.
B uensax obecneueHuss MojepHM3alMM OUOJMOTEKM B YCIOBHAX HH(pOpMATH3ALMH
obpaszoBanusi, nepexona Ha HoBble PI'OChl ¥ B mpenenax CpeACTB, BBIACIISEMBIX
yupenuTensaMu, obleodpa3oBaTesibHasi Opranusainus odecrnedyuBaeT OMOIHOTEKY:

- TapaHTUPOBAHHBIM  (UHAHCUPOBAHMEM  KOMIUJICKTOBAHUS  OHUONHMOTEYHO -
MH()OPMAIIMOHHBIX PECYPCOB, MPEAyCMOTPEHHBIX B LIKOJIE,

- HEOOXOAMMBIMH  CIIY)KEOHBIMM M TPOU3BOJCTBEHHBIMU  [MOMEIEHUSIMU B
COOTBETCTBUU CO CTPYKTYpOH OMOJIHMOTEKM W HOPMATUBAMM [0 TeXHUKe 0e30MacHOCTH
OKCILIyaTallud KOMIIBIOTEPOB (OTCYTCTBME BBICOKOW BJIQXXHOCTH, 3alblICHHOCTH
IIOMEIIEHUS, KOPPO3HUOHHO-aKTUBHBIX MPUMECEH WJIM 3JIEKTPONIPOBOMASIIEH MNbUIM) U B
COOTBETCTBUHU ¢ noJjioxkeHussiMu CanlluHos;

- COBPEMEHHOM AJIEKTPOHHO-BBIYUCIIUTENILHOM, TEJIEKOMMYHUKAIIMOHHOM,
KOIMPOBAJIbHOW M  MHOXXMTEJIBHOM TEXHUKOW, HEOOXOAUMBIMH MPOrpPaMMHBIMU
NPOAYKTaMH,

- PEMOHTOM U CEPBUCHBIM 00CIY)KMBaHUEM TEXHUKU U 000pY10BaHUS OUOJIMOTEKMU;
-6MONIHOTEUHON TEXHUKOM U KaHIESIPCKUMHU TIPUHAUIEKHOCTAMM.

[lIxoma co3naer ycnoBHsl U COXPaHHOCTH anmnapaTtypbl, 000pYI0BaHUS W MMYIIECTBA
OMOIMOTEKH.

OTBETCTBEHHOCTb 32 CUCTEMATHUYHOCTh M KAYeCTBO KOMIUIEKTOBAHUS OCHOBHOI'O (hoHMa
OnONMOTEKH, KOMIUIEKTOBaHHE y4eOHOro (oHJaa B COOTBETCTBHU C (eaepalbHBIMU
NEpeYHIMHU Y4YEOHMKOB M Yy4eOHO-METOAMYECKUX H3JaHWH, CO3JaHHEe HEOOXOIUMBIX
YCIIOBUH JUIS NEATENBHOCTH OMOJIMOTEKM HECeT NUPEKTOP ILUKOJBI B COOTBETCTBUM C
YCTaBOM YUpeXJEHHS.

Pexxum paboTel 6MGIMOTEKH OnpeieisieTcss B COOTBETCTBUU C NPABUIIaMH BHYTPEHHETO
pacropsiika 001eoOpa3oBaTenbHOro yupexaeHus. [Ipu onpejeneHun pexuma paboTsl
OMOIMOTEKHU MpeyCMaTPUBAETCS BhIJIEICHUE:

4.7.1. Bpemenu Juis eXXeJIHEBHOTO BBITIOJHEHUS BHYTPH OUOIMOTEUHOM pabOTHI;

4.8.

4

5.2.
5.3.

B nensx obecrieuenns paloHaabHOrO UCHONB30BaHKs UH(POPMALMOHHBIX PECYPCOB B
pabote ¢ meTbMH OMOIMOTEKA IIKOJIBI B3aUMOJEHCTBYET ¢ OUOIMOTEKAMH JAPYTUX
oOpa3oBaTebHbIX OpraHu3aluii paiioHa.

S. ¥Ynpasaenue. llITaTh

Ynpasiienne OMOIMOTEKOM OCYIECTBIISETCS B COOTBETCTBUH C 3aKOHOATEIbCTBOM PD,
cyonekToB PO U lUTAaTHBIM pacnucaHueM LIKOJIb.

OO1iiee pyKOBOJCTBO JIEATENIBHOCTHIO GHOIHOTEKH OCYLIECTBIISET AUPEKTOP IIKOJIBI.

PykoBosictBO 6uGMOTEKOM OCYyIeCTBISET MeJaror — GubanoTexaph (OTBETCTBEHHbIH




3a paboty ¢ OGUOJIMOTEYHBIM (oOHIOM), KOTOpbIM HECeT OTBETCTBEHHOCTD B npenes,
CBOEH KOMIIETEHIMH Mepes JAMPEKTOPOM MLIKOJIBI, 00y4aroIMMHUCS, UX POTUTEIMU \
OpraHM3alMi0 M  Pe3yJbTaThl  ACHTEIbHOCTH 6ubIMOTEKH, B COOTBETCTBUHM G
QYHKIMOHAIBHBIMU  00A3aHHOCTSIMH, [peJLlyCMOTPEHHBIMH KBaTM(PHUKALIMOHHBIMU
TpeGOBaHUAMH, TPY/IOBBIM JI0rOBOPOM U yCTABOM 06111e00pa30oBaTeIbHON OpraHr3alny.

5.4. Tlemaror - OuOIMOTEKaph, Ha3HAYACTCs IUPEKTOPOM [IKOJIBI, SIBISETCS WICHOM
e JaroruyecKoro KOJIJIeKTUBa.

5.5. MeToauuecKoe CONMpOBOXKICHNE NeATCIIbHOCTH 6ubamoTeKkn obecreunBaeT CreUUaaIucT
1o y4eOHbIM (GOHIaM U MKOJIbHBIM 6ubnuoTekam YIpasiieHHs 00pa3oBaHus.

56. TIlemaror - OubnMOTeKaph, pa3padarThIBacT M MpejCTaBlIseT  PYyKOBOIMTEINIO
06111e06pa30BaTeIbHON OpraHN3aluK Ha yTBEPHK/ICHHC clielylolye JOKyMEHThI:

5 6.1. TlonoxeHue O MIKOJbHOI ONOJIHOTEKE;

5.6.2. TlpaBuia moJib30BaHUS OUOINOTEKOM,

5.6.3. TInaHOBO-OTUETHYIO JTOKYMEHTAIHUIO;

5.6.4. Tlnan paGoThI Ha TEKYLLMHI IO,

5.6.5. Amnamu3 paboTbl OMOIMOTEKH 1O UTOTaM TO/a.

5.7. TpyZnoBble OTHOLIEHHS PAOOTHUKOB 6uGIIMOTEKH | 00111e00pa30BaTe/IbHON OpraHnu3aliu
PEryJIMpyIOTCs TPY/IOBBIM JIOTOBOPOM, YCIOBH KOTOPOro He JIOJDKHBI MPOTHBOPEHHTD
3akoHozaareinbcTBy PD 0 Tpyne.

6. IpaBa u 00si3aHHOCTH GHOTHOTEKH

6.1. PaGoTHUK OMOJIMOTEKH UMEET I1PABO:

6.1.1. CaMOCTOSTeNbHO BbIOMpaTH  (OpMBI,  CpeAcTBa U MeToAbl  OMOJIMOTEUHO-
1HGMOPMALMOHHOTO 00CITYKMBAHUS 06pa30BaTeNLHOTO M BOCIUTATEILHOTO MPOLECCOB B
COOTBETCTBMM C LEJIAMH U 3aja4damMH, yKa3aHHbIMH B YcraBe 0011e06pa3oBaTe/lbHOM
opranuzauuu u [TonoxeHnu o 6ubIMOTEKEe 00IIe00pa30oBaTeIbHON OpraHu3aliu;

6.1.2. TIpoBOIKTH B YCTAHOBJIEHHOM MOPALKE haKy/IbTaTUBHBIE 3aHATHS, YPOKHA U KPYIKKH
6uGTHOTeUHO-61OIMorpad HIeCKUX 3HaHUHI UH(POPMAILIIOHHOMN KYJIBTYPbI;

6.1.3. V3piMaTh [JOKyMeHTbl M3 (OHIOB B COOTBETCTBUM € MHCTPYKLMEN MO Yy4eTy
6uGnHoTeuHoro (GoHIa W MHCTPYKUHMEH 1O paboTe ¢ JIOKyMEHTaMH, BKIIIOYCHHBIMA B
«DeepanbHbli CIMCOK IKCTPEMUCTCKUX MaTEPUATIOBY.

6.1.4. Onpenensath B COOTBETCTBUM ~ C  MpaBUIaMi [0J1b30BaHKUs  OMOJIMOTEKOH,
YTBEP)KIACHHBIMU  PYKOBOJUTENICM 0611e00pa3zoBaTeIbHON  Opranu3auud, W 10
cornacoBannio COBETOM IKOJIBI BUJIBI U pasMepbl KOMICHCALMH yiiep6a, HaHeCEHHOro
[10JIb30BATENIIMU ONOJIHOTEKH;

6.1.5. ViMeTh eKerofHbli OTIYCK 1 JIOMOHUTENbHBIN OIIa4WBAEMbIH OTIYCK B COOTBETCTBUHU
C  KOJJIEKTUBHBIM  JIOTOBOPOM  MEXKIY pabOTHHKAMK W PYKOBOJCTBOM
06111606 pa3oBaTeIbHOM OPTraHU3aALMH UM HHBIMH JIOKAIbHEIMH HOPMATHBHBIMU aKTaMMU;

6.1.6. BpITh IpEeACTaBIEHHBIMH K Pa3jidiHBIM dbopmam IOOIIPeHHs, HArpazam M 3HAKam
OTNIMYMSI, [IPEIyCMOTPEHHBIM JUlsl pAOOTHUKOB 00pa3oBaHus U KyJIbTYPBI;

6.1.7. YuacTBOBaTb B COOTBETCTBMM C 3aKOHOIATEIHCTBOM P® B pabore OMOIMOTEYHBIX
accolyalMi Ui COI030B.

6.2. PaGoTHUK OMOIMOTEKH 00s3aH:

6.2.1.06ecednTh MOMb30BATENsAM BO3MOKHOCT paboThl C MH(POPMALMOHHBIMH pecypcamu
OUOJIMOTEKH;

6.2.2. VudopMUpOBaTh MOJIb30BaTEleH O BUAX MPENOCTABIACMBIX O6UOIMOTEKON YCIIYT;

6.2.3. OGecreunTh HayYHYyIO OPraHN3alMIO (POHIOB U KaTaloros;




/ ®opmupoBaTh GOH/BI B COOTBETCTBHM C yTBEPKIEHHBIMU (heiepaibHbIMH NepeIHAMHU

/ yueOupix  m3ganuii, tpebosanmsM @DI'OC, obpasoBaTesbHBIMM  IIPOrpaMMamMu
06111e06pa30BaTENBHON OpraHnu3aliy, HHTEPECaMu, NOTPEOHOCTIMU U 3alPOCaMH BCEX
KaTeropuM 1MoJb30BaTENCH;

6.2.5. B coorBerctBuu ¢ Tpebopanusamu DenepanbHoro 3akoHa «O MpOTHBOJACHCTBUH
SKCTpeMucTcKoi nestenbHocTi» Ne 114-03 ot 25.07.2002 1. 1 B LelsX MCKIIOYEHHS
BO3MOYKHOCTH MacCOBOI0 PACIpPOCTPAHEHHUS IKCTPEMUCTCKUX MaTepHaloB CBOEBPEMEHHO
npoBepsTh GOH GUGIHOTEKH Ha HATMYKE [IOCTYTICHNH HOBBIX JIaHHBIX B «DesiepabHbIiH
CITHCOK AKCTPEMMCTCKUX MAaTepPUAIOB» U CBEPSITh JIaHHbIE C a()aBUTHBIM U JJICKTPOHHBIM
KaTajoraMu IIKOJbHOU OMOINOTEKH.

6.2.6. B coorBercTBHH ¢ TpeGoBanusmu MenepaibHoro 3akoHa ot 29.12.2010 N 436- @3

(pen. ot 14.10.2014) "O 3auwmre aeteit ot HHGOPMALIMK, IPUYUHSIOLIEH BPE HX 3[10POBbIO U

pa3BUTHIO" 0OECIIeUUTh 3aILUTY JAeTed OT BPEIHOM /ISl UX 3[10pPOBbA U Pa3BUTHA UHGPOPMALIMH.

6.2.7. CoBepiueHCTBOBaTh  MH(MOPMALMOHHO-OubIHOrpaduyeckoe W OnOIMOTEdHOE
00CITy’)KMBaHUe T0JIb30BaTEIEH;

6.2.8.06ecrieurBaTh ~ COXPAHHOCTh  MCIIOJB30BaHUSl ~ HOCUTeNed  MHGOpMALUM, — UX
CUCTEMATH3AIMIO, Pa3MEILIEHHUE U XPaHEHHUE,

6.2.9.0GecreurBaTh peXuM paboThl B COOTBETCTBUM C MOTPEOHOCTAMM MOJB30BATENCH H
paboToii 06111e00pazoBaTeIbHON OpraHU3aluH;

6.2.10.  OryuTbiBaThbCs B  YCTAHOBJIEHHOM  IOpsAKe  MNepea  PYKOBOIAMUTEJIEM
0011e00pa3oBaTeIbHON OpraHu3alluyi He pexe 1 pasa B roj;

6.2.11 .IloBpiath KBaaU(MUKALHIO.

7. TlpaBa u 00GSA3aHHOCTH NMOJIb30BaTe/IeH OMOJIHOTEKH

7.1. ITlonb3oBarenu OMOIMOTEK UMEIOT MPABO:
7.1.1. Tlomyyars HOJHYIO MHPOPMALIHIO O COCTaBe GUOINOTEUHOro PoHa, HHPOPMALHOHHBIX
pecypcax U MpeocTaBiIsgeMbIX OUOIMOTEKON yCayrax;
7.1.2. Tlonp3oBaThcs CPaBOYHO-OMOIHOrpadUUECKIM aMnapaToM OUOIHOTEKH;
7.1.3. Tlony4aTh KOHCYJIbTAL[MOHHYIO TOMOILb B [IOUCKE U BBIOOPE HCTOYHHKOB uHbopMaLnH;
7.1.4. TlonyuaTh BO BpEMEHHOE I0JIb30BAHUE HA A0OHEMEHTE ¥ B YMTAJILHOM 3aJI€ I1€YaTHbBIE
U3JIaHus, Ay JMOBU3YaJIbHbIE JOKYMEHTHI U Ipyrie HCTOYHHUKH

nHpOpMaLIUH;
7.1.5. TlpoaneBarb CPOK MOJIB30BAHUS JJOKYMEHTAMM,
7.1.6.  TlonyuaTsh TemaTuueckue, hakrorpapuueckue, yTouHsiomue u Gubnuorpaduyeckue

CTpaBKH Ha OCHOBE (oH1a OMOIHOTEKH;

7.1.7. Tlony4aTh KOHCYJILTALIMOHHYIO TOMOILB B paboTe ¢ uHpopMaLren Ha HeTpaAuLIMOHHBIX
HOCHTENIAX MpH TMOJb30BAHWK JIIEKTPOHHOE M MHOE 00OpyJ0BaHHE MpU YCIOBHU
KOMITbIOTEpU3ALUH;

7.1.8. Y4acTBOBaTh B MEPOIPHUSATHSIX, IPOBOAUMBIX OUOINOTEKOH;

7.1.9. OGpamarbesi Ui pa3pelieHus KOHQIMKTHOM  CHTyallMd K  pPYKOBOAMTEIIO

001meobpazoBaresbHOM OpraHu3aluu.

7.2. Tlonw3oBaTenu OGUOIUOTEKU OOS3aHBI:

7.2.1. CobumoaaTh nmpaBuJjia nojb30BaHus OHOIHOTEKON;

7.2.2. BepexHO OTHOCHUTBCS K MPOU3BEACHHUSM NeyaTu (He BbIPbIBATh, 3arM0aTh CTPAHHUIL, HE
JeNaTh B KHHUIraxX TIOJYepPKUBAHUM, TOMETOK), MHBIM JIOKYMEHTaM Ha pa3JInYHbIX
HOCHTEJISIX, 000pyA0BaHHIO, UHBEHTAPIO;

7.2.3. Tloauep»uBaTh MOPSIOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM JIOCTyIle OMOIMOTEKH,



PacIoJioXKeHUs: KapTOTEK B KaTajorax u KapToTeKax;

7.2.4. Tloap30BaThCs LIEHHBIMH M CIPABOYHBIMU JOKYMEHTaMH TOJIBKO B TOMEIICHHH
OUOJIMOTEKH;

7.2.5. Y6emuThCs MPH MOJTyYEHUH JIOKYMEHTOB B OTCYTCTBHH JAC(ECKTOB, a MPH oOHapy)KEHUHU
nponHdopMUpoBaTh 00 3ToM  paboTHuka OUOIMOTEKM. OTBETCTBEHHOCTh 34
oOHapyxeHHbIe Ne(eKThl B CaBacMbIX JIOKyMEHTaxX HECET MOCJIEIHUM [10J30BaTEb,
BO3BpALIaTh JOKYMEHTbI B OMOIMOTEKY B YCTAaHOBJICHHBIE CPOKH;

7.2.6.3aMeHATh JOKyMEHTBI OUOIMOTEKH B Cllydae WX YTpaThl MU ITOPYH UM PaBHOLICHHLIMH B
COOTBETCTBMM ¢  TpaBUJIaMH  TOJB30BaHUS  OMOIMOTEKOM. 3a  yrparty
HECOBEPILEHHOJIETHUMU YUTATEIAMU TIPOU3BE/ICHUHN TNIeHaTH U3 Oub6AMOTEeYHBIX (POHIOB
WM NpUYHMHEHHE UM HEBOCIIOIHMMOTO BpeJia OTBETCTBEHHOCTD JIOJDKHBI HECTH POJUTENH

WIJIM MHBIE 3aKOHHBIE IIPEACTABUTENH.

7.2.7. TIOJHOCTBIO PACCUUTATHLCS ¢ OUOIMOTEKOM [0 UCTEUEHUH CPOKa O0YUCHUS MU paboThl B
0011e00pa3oBaTeIbHON OpraHU3alkH.

7.3. Tlopsiaok mosjbp3oBaHusi OUOIMOTEKOM:

7.3.1. 3anuch obywaromuxcs — 001eo0pa3oBaTe/ibHOW — OpraHu3alld B OoubnnoTeKy
MPOM3BOAMTCS IO CIIMCOYHOMY COCTaBy Kjacca B HWHIAMBUIYaJlbHOM  TOPAJIKE,
IeJIArOrMYeCcKUX ¥ MHBIX pabOTHUKOB 001100pa30BaTe/IbHOr0 YUpEeKACHH s, pOAUTeIeH
00yJaronuxcs - Mo nacropry,

7.3.2. Ilepeperucrpaliys nojbp3oBaresiel OUOINOTEKN TPOU3BOIUTCS €XKErOHO;

7.3.3. JIOKyMEHTOM, TOATBEPKAIOIMM [IPaBo T0JIb30BaHUs OHONMOTEKOH, —ABISETCS
YUTATETbCKUI QopMyJIsp;

7.3.4. Uuratenbckuii GopMmysisip GUKCUpYET JaTy BblIauM IOJIb30BATENIO TOKYMEHTOB M3
doHn1a GUGIMOTEKH ¥ MX BO3BpalleHUs B OMOIMOTEKY.

7.4. TlopsiIOK MOJIb30BaHUsI ADOHEMEHTOM

7.4.1. MakcumanbHble CPOKH IOJIb30BAHMs JIOKyMEHTAMH, Yy4eOHMKaMH, Yy4eOHbIMH
10CcOOUSMH - Y4eOHBIN IO,

7.4.2. HaydHo-nomyJIspHasi, o3HaBaTellbHasi, Xy10/KeCTBeHHas urepaTypa - 10 nuei;

7.4.3. Tlepuomuyeckue U3aHusl, M3aHHs MOBBILIEHHOIO crpoca - 5 IHen;

7.4.4. Tlonb30BaTeNId MOIYT TPOJJIMTBL CPOK TI0JIb30BaHHsl JIOKYMEHTaMM, €CJii Ha HHUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX M0JIb30BaTENCH.

7.4.5. DHUMKIONEAUH, CIIPABOYHMKH, pEeAKHe, LEHHbIE W HUMelolMecs B €IMHCTBEHHOM
3K3EMILIAPE JOKYMEHThI BBIIAIOTCS TOIBKO Ul paboThl B OnOIMOTEeKe.




